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Substantially Complete Research Project Verification Form

Description
This form should be used by Registrars who are applying for a substantially complete research project to be verified and approved by the Research Sub-Committee as being suitable to meet the Research Based Activity requirements of the Training Program. The Registrar’s research project must be approved by 31 October within their first year of training. A fee for substantially complete research project review applies and information on fees can be found in the latest ACSEP Fee Schedule. This form must be emailed to research@acsep.org.au for Research Sub-Committee review. Approved research project information must be uploaded to the Registrar’s online portfolio with all other submission documents such as letters of approval.
Registrar Details
	Registrar name
	
	Year
	

	Stage of training
	
	Training period
	

	Full-time or part-time
	
	Loading
	

	Date of submission
	

	CTS name
	
	CTS email
	

	ZTC name
	
	ZTC email
	


PROJECT DETAILS
	Research supervisor name
	
	Research supervisor email
	

	Research institution
	

	Project title
	

	Criteria verification
	I verify that the project meets the following criteria:
☐ Study type is a study type accepted for research projects in the Training Program
☐ Project meets requirements for a research project typically accepted for RBA 8.1.2 as per requirements specified in the Training Manual
☐ Topic is relevant to Sport and Exercise Medicine
☐ Project is substantially complete and completion within Training Program timelines is feasible
☐ I am the lead researcher in the project
☐ Project plan or protocol is attached to application
☐ Ethics approval letter is attached to application
If this submission does not meet the above criteria – please specify:


	Research methodology
	☐ Randomised controlled trial 
☐ Systematic review and/or Meta-Analysis
☐ Cohort study 
☐ Cross-sectional study
☐ Case-control study
☐ Retrospective case control study
☐ Case series (atypical or notable conditions, minimum of three cases)
☐ Cochrane review
☐ Other – please specify: 

	Abstract
Brief summary of project
	

	Ethics
	Submitted to: 
Date obtained: 

	Registrar involvement
Summary of the Registrar’s involvement in the project
	

	Progress update
Including work completed to date, timeline of future work planned, any risks to project completion and anticipated date of publication
	

	Intended year for ACSEP Conference presentation
	

	Intended RBA outcomes of the project
	☐ Research Publication - Scimago Quartile 2 Journal (5 points)
☐ Research Publication - Lower Rank/Peer Reviewed Journal (3 points)
☐ Completion of Research Competencies - Unpublished (1 or 2 points)
☐ Co-author in Ongoing or Published Research (1 point)
☐ First Author in Other Publication (1 point)
☐ Presentation (Verbal) of Research at a National or International Conference 
(Non-ACSEP) (1 point)
☐ Presentation (Poster) of Research at a National or International Conference 
(Non-ACSEP) (1 point)
☐ Evidence of impact / translation of original research findings (1 point)

	Index of supplied evidence documents
	

	Acknowledgement
	☐ I acknowledge that the College does not accept responsibility for the nature, quality, viability or publication change of the research and will not provide advice to the Registrar of this


APPROVAL (office USE ONLY)
	Research Sub-Committee approval
	☐ Approved – 2 points
☐ Reject

	Comments
	

	Date
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